Research Space Housekeeping Schedule
Cleaning
Weekly
· All clinical equipment, to include:
· Phlebotomy chairs/beds
· ECG machines
· Weighing scales
· Height measure
· Blood pressure monitors and cuffs
· Oxygen saturation probe
· Temperature monitor
· IV infusion pump
· Otoscope and stand
· V-pod
· Centrifuges
· Resuscitation trolley top
· Laboratory fridges and freezers - doors and tops
· Clinical work surfaces (including laboratories and any non-clinical white worksurfaces)
· Kitchen (including disposal of out-of-date food)
Monthly
· Clinical cupboards – doors and inside
· All clinical trolleys (including resuscitation trolley) – drawers
· Kitchen fridge - inside
Additional checks
Every two days (minimum 3 times/week)
· Run any taps not used on a daily basis for 3 minutes and complete the water monitoring log
Weekly
· Check for full sharps bins and replace as necessary
Monthly
· Check all consumables (including PPE and First Aid Kits) and restock as necessary, removing any out-of-date items
· Re-order stock as required (as per local ordering process)
· [bookmark: _GoBack]Check service dates on all equipment and report to admin team if out-of-service
