Appendix A - Research Space Orientation Checklist 


Adult Research Space
Trainer- Research Space Manager or designee
	Location/Topic
	Additional Resource(s) Required
	Date completed
	Trainer signature 
	Trainee signature

	Waiting area
	
	
	
	

	Booking system
	· Research Space Interim Guidelines

	
	
	

	Fire safety

	· Operations Policy
	
	
	

	Floor projection system
	· Research Space Interim Guidelines

	
	
	

	Swipe access and opening times
	· Operations Policy
	
	
	

	Meeting Room
	
	
	
	

	Equipment

	
	
	
	

	Housekeeping

	· Research Space SOP 5001- Standard Operating Procedure for Housekeeping within Research Space, LRI
	
	
	

	Kitchen
	
	
	
	

	Fridge

	
	
	
	

	Hot cup machine

	
	
	
	

	Patient/ staff refreshments

	
	
	
	

	Corridor
	
	
	
	

	Arrest Trolley
	· Research Space Interim Guidelines

	
	
	

	Water Cooler(s)

	
	
	
	

	Printer

	· Print Anywhere access required
	
	
	

	Fire extinguishers and evacuation plan
	· Fire Safety Plan
	
	
	

	Consultation Rooms 
1, 2 and 3
	
	
	
	

	Clinical equipment

	· Research Space SOP 5002- Standard Operating Procedure for Performing a Body Weight Measurement using the SECA 877 Digital Scales
· Research Space SOP 5003- Standard Operating Procedure for Measurement of Standing Height within Research Space, LRI
· Research Space SOP 5004- Standard Operating Procedure for Blood Pressure and Heart Rate Measurement using the Welch Allyn Spot Vital Signs LXi 45
	
	
	

	Consumables

	· Research Space SOP 5000- Standard Operating Procedure for Research Space Application Process
	
	
	

	Housekeeping

	· Research Space SOP 5001- Standard Operating Procedure for Housekeeping within Research Space, LRI
	
	
	

	Treatment Room 
	
	
	
	

	Storage
	· Research Space Interim Guidelines

	
	
	

	Clinical equipment

	· Research Space SOP 5002- Standard Operating Procedure for Performing a Body Weight Measurement using the SECA 877 Digital Scales
· Research Space SOP 5003- Standard Operating Procedure for Measurement of Standing Height within Research Space, LRI
· Research Space SOP 5004- Standard Operating Procedure for Blood Pressure and Heart Rate Measurement using the Welch Allyn Spot Vital Signs LXi 45
	
	
	

	Store cupboard
	
	
	
	

	Consumables

	Research Space SOP 5000- Standard Operating Procedure for Research Space Application Process
	
	
	




Children’s Research Space
Trainer- Children’s Research Manager or designee
	Location/Topic
	Additional Resource(s) Required
	Date completed
	Trainer signature 
	Trainee signature

	Waiting area
	
	
	
	

	Booking system
	· Research Space Interim Guidelines

	
	
	

	Fire safety

	· Operations Policy
	
	
	

	Floor projection system
	· Research Space Interim Guidelines
· Instruction folder- for troubleshooting 
	
	
	

	Swipe access and opening times
	· Operations Policy
	
	
	

	Play support and play equipment
	· Research Space Interim Guidelines
· UHL Infection Prevention and Control Guidelines for Selecting, Maintaining and Cleaning Toys Policy
· Play Support Request Proforma
	
	
	

	Corridor
	
	
	
	

	Portable suction

	· Instruction folder
	
	
	

	Weighing Scales

	· Instruction folder
	
	
	

	Height measure

	· Research Space SOP 5003- Standard Operating Procedure for Measurement of Standing Height within Research Space, LRI
	
	
	

	Key box




	
	
	
	

	Mars and Jupiter (Consultation Rooms)
	
	
	
	

	Access codes
	
	
	
	

	Clinical equipment
	
	
	
	

	Consumables
	· Research Space SOP 5000- Standard Operating Procedure for Research Space Application Process
	
	
	

	Air conditioning
	
	
	
	

	Housekeeping
	· Research Space SOP 5001- Standard Operating Procedure for Housekeeping within Research Space, LRI
	
	
	

	Earth (Consent Room)
	
	
	
	

	Sensory equipment
	· Research Space Interim Guidelines

	
	
	

	Venus (Staff Office)
	
	
	
	

	Storage facilities
	
	
	
	

	Entertainment equipment- use and access
	
	
	
	

	Saturn (Treatment Room)
	
	
	
	

	Access code
	
	
	
	

	Drug fridge
	· Research Space Interim Guidelines
· Research Space SOP 5005- Policy for Use and Maintenance of Research Space Cold Storage Units
· Working Practice Guideline for Storage and Use of IMP in Research Space
	
	
	

	Drug cupboard
	· Research Space Interim Guidelines
· Working Practice Guideline for Storage and Use of IMP in Research Space
	
	
	

	Emergency equipment
	
	
	
	

	Additional clinical equipment
	
	
	
	

	VPOD 3D Distraction unit
	· Research Space Interim Guidelines

	
	
	

	Store cupboard
	
	
	
	

	Consumables
	· Research Space SOP 5000- Standard Operating Procedure for Research Space Application Process
	
	
	





Laboratories
Trainer- Lab Supervisor or designee
	Location/Topic
	Additional Resource(s) Required
	Date completed
	Trainer signature 
	Trainee signature

	Discovery and Endeavour Labs
	
	
	
	

	Centrifuges
	· Research Space SOP 5007- Standard Operating Procedure for Centrifugation of Research Samples within Research Space Laboratories
· Lab Safety Handbook*
	
	
	

	Cold Storage 
	· Research Space SOP 5005- Policy for Use and Maintenance of Research Space Cold Storage Units
	
	
	

	Storage facilities

	
	
	
	

	Windows

	
	
	
	

	IMP storage

	· Research Space SOP 5008- Use of Dry Ice
	
	
	

	Housekeeping

	· [bookmark: _GoBack]Research Space SOP 5001- Standard Operating Procedure for Housekeeping within Research Space, LRI
	
	
	



* Resource currently under development
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