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T-1049 - Audit of Research Samples Stored at Research Space  
General Information
Audit Number: _______________
Audit Scope: (Storage Location) __________________________________________
Audit Date: __/__/____
Auditor(s) Name and Job Role: __________________________________________
Documentation and Labeling
	Item
	Yes/No
N/A
	Comments

	All samples are labeled clearly and legibly
	
	

	Sample logs are up to date and match physical inventory
	
	

	Electronic records (if applicable) are secure and regularly backed up
	
	

	Chain of custody documentation is maintained
	
	


Storage Conditions
	Item
	Yes/No
N/A
	Comments

	Storage units (freezers, fridges, etc.) are appropriate for sample types
	
	

	Temperature and humidity are continuously monitored and logged
	
	

	Alarms are present and functional for temperature deviations
	
	

	Backup power supply is available and tested regularly
	
	

	Units are clean, organized, and not overloaded
	
	

	Is the freezer’s remote contact list up to date?
	
	


Sample Integrity
	Item
	Yes/No
N/A
	Comments

	No evidence of sample degradation, contamination, or leaks
	
	

	Samples are stored in proper containers (sealed, inert, etc.)
	
	

	Expired or unused samples are clearly marked or segregated
	
	

	Retention periods are defined and adhered to
	
	


Access and Security
	Item
	Yes/No
N/A
	Comments

	Access to storage areas is restricted and logged
	
	

	Personnel are trained in handling and documentation procedures
	
	

	Incident logs are maintained for breaches or issues
	
	

	Is there a contact in case of freezer failure?
	
	


Compliance and Policy
	Item
	Yes/No
N/A
	Comments

	Storage practices align with institutional SOPs and regulations
	
	

	Samples related to human subjects are handled according to ethical guidelines (e.g., IRB-approved protocols)
	
	

	Hazardous or biohazardous materials are properly labeled and stored
	
	

	Periodic internal audits are conducted
	
	



Audit Report
	Category
	Finding 
	Immediate/Corrective Action
	Preventative Action 
	Actions completed by (Initials and Date)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Auditor Signature: ___________________
Audit Report Date: __/__/____
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